
GUIDELINES IN THE REVIEW AND COMPLIANCE PROCEDURES
IN THE FILING ANI) SUBMISSION Ol; FY 2024 STATEMENT OI
ASSETS, LIABILITIES, AND NETWORTH ANI) DISCLOSURE oF

BUSINESS INTEREST AND FINANCIAL CONNECTIONS

1. 0BJUCTIVUS

To enjoin OGCC Officers and Employees to accomplish anti file under oath
their statements of assets, liabilities, and networth (SALN) and tlisclosure of
business interests ante financial connections, including those of their spouses
ance utlnlarried chi]dren under 18 }'ears of age diving in their househo](], dHc] to
declare to the best of their knowledge their relatives in the government ser\ ice
witllin tile fourth degree of (-onsanguinity or affinity

[[. GUIDELINES

Section 1. Filing and Submission of SALK

AllOGCC officers and employ'ees (including those with tempnrarv
]ppclintment), except those who serve in an official honorary
capacity ', without service credit or pay, temporary' laborers, anti
ccRsualOF temporary' and col)tractualworkers, shcallfile u ncler oath
their SALN diac] Disc]osure of Business interest ance liinancial
Connections u,ith the I'ersonnelSection, to wit

l

11

111

h'itllin thirty ' (30) dab's af ter assumfltion of o trice, statements
of h high must be reckoned as of his/ her first ctrl ' of office;
On or I)efoi'e Mal-ch 30 ot ex erx- Year there'If ter, statements
of which must I)e re(-koned as of the end of the llreceding

Within thirty'(30) clays after separation from tht ' ser\;ice
statements of which must be reckonec] as of his/ her last dav
of office;

\.'ear

b, Public officials and employ'ees under teinporarl ' status are also
requirec] to file under oath their SALNs antIDiscjosure of Business
Interest ance FinallciaJ (.onllectiolls i21 accordance \A'ith guiclelil es

provided laerein

c. The Officers and Emp]ol'ees are strict]}.' require'c] to fillin all
app[itab[e information ance make a true anc]cJetai]ec]statt:'ment in



Guiciclint's in tht' Rt'view anti (.omf)liancc
['rocet]ures in thp Fi]inR .IRt] Su])mission of
F\' 2t)2+ St.ttenlent of Assets, Li.abilities. anti
Nctworth and I')iKlosuro of Busiilt'ss Intcrc's
.\tILl Fhl.IncialConne( Lions

their SALNs. Items not applicable to the declarant should be
llarked N/A (not applicable)

Se(tian 2. Review and Evaluation of SALN

A. I)uties of Personnel Section

l

3.

The ['ersonne]Sectioi-isha]]be designatec] to receive the SALK;
It shallinclic'ate the date and time of receipt;
It shall rel iew the submitted SALN, and whether ' the statement
has tween properly accomplished, taking into consideration tile
follclwing:

a Tjae Declarant/s shoulti have provicletl 'all.\ppltcable
nf ormation or details required therein
items not app]icab]e were tTlarkec] N/A

If a SALN is not properly ' accomplished, it shallrequire the
de(-larant to take the necessary corrective action

B.

l

2.

[)uties of the ]teview and Compliance Committee (RCC).I

I'he RCC shall evaluate w,hither tjae declarant's SALN has been
properly ' accomplished and submitted on time
Tht, RCC shallsutlmit the list of employ'ee's in alphabeticalorcler
to the Government Corporate Counsel (GCC), carl ' furnished
the CivilSel'x ice Coma nission, on ol- before clay 15 of every ' }'car

a. T]'lose w} o fide(] their SALNs with complete data;
b. Those v\'ho fi]ec]their SALNs but with incomp]ete t]ata, anil

I'hose who diclnot file their SALNs

Section 4. Ministerial Duty of the GCC to issue Compliance Order

Inlmecliatelv upon receipt of the afore-mentionecllist and recomm€ncJation, it
shallbe the ministerialcjut) of the GCC to issue an order requiring those who

Crt atc't.lut)tlci OG(:(' Office Ortlcr No. 033 tlatetlC12 FL'tlrudF\ 2024 to cvaluatc C)G(.C C)f filets
[mployces' SA].N



(.;uitic]incs in the Rcx.it'w ance (ompliancc
[)rQccc]urcs in the }i]ing .\Dt] Sutlmission of
f\' 202+ St.\cement of As\ets, Liabilities, .lnd
Nc'tworth and [)isc-]osurc ' ot Busing-ss ]iitercst
ltncl Financials anne(-lions

have in(-omplete tjata in their SALK to correct/suppjl ' the necessat'>
inf ormation an(] those \A-hO bid not file/ submit their SALNs to comply witllin
a non-extendible pPrioci of tln'ee working dais from I'eceipt of said ortler

Assets ance/or properties actluired, donated. or transferees for a })articular veer,
but were not declared on their SALK foi- that year, as the BaTTle came to his/het
knowledge only, af ter he/she has filed, corrected, anti/or subtnittecl his/})er
SALN, must [w declared or ret]ected in the next or succeetJhlg SALN

Section 5. Sanction for Failure to Comply/Issuance of a Show-Cause Order

Fai[ure to correct/submit SALN in accoJt]ance with the procetJure incl withiia
the given period flursuant to the ciij'ective under Section 4 11ereof shaj] L)e
ground for disciplinary ' action. The Cox,ernment Col'pirate Counsel shall issue
a show-cause Dreier directing the concerned employ'ee to sutlinit his/het
comment or counttl'-affidavit; ance if the evidence so warrants, proceec] w-itja

the conduct of the administrative proceedings pursuant to the 2017 1<evisecl
Rules of Administrative Cases in the Ci\.ilService. The offense for failure to file
SAI.N shall [ae

I,r offense - Suspension fol ' one (1) month
anclone (1) clad to six (6) months

2'"ioffense - Dismissal from the service

Section 6. Transmittalof allsubmitted SALNs

Tile PersonnelSection shall transmit all original copies of the S ALNs receivetl
to the (.ivi] Sei-vice Comtnission on or before \lav 15 of everv veal

111. REPEALING CLAUSE

A[J previous issuailces inconsisteiat with this Guide'lines are c]ee]net] Jepea]ec]
or modified accorcJingly



Guidcli[a{.s in the Review ai]({ (on]plianct.'
I'roceclures in tl'te t-icing .\ntl Sutlilission ot
F'v ' 2024 Stt\tetnent of Assets, Li.abilities, dill
Nc'tn.'oath and DiSCIOSUFt of Busiilt ss !ntort'st
itn(t FinancialClonneclions

] 'Vr. EFFECTI'V'ITy

This Guide[ines shall take effect immet]iate]x ance sha]] remain in force unless
revoked, cance]jec], or su flcrsedecl b} a subsequent issuance
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